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1. O0mue noJioskeHus

1.1. Hacrosiee [lonoxkenwe o  Mepax 1O HEJONYUIEHHID COCTABJICHHS
HeOQHUUMATBHOM OTYETHOCTH M MCIIOJIB30BAHMS IOAJEIbHBIX JOKYMEHTOB B
roCy1apCTBEHHOM npodhecCHOHaTBHOM oOpa3oBaTeslbHOM YUPEKIACHHU
«COCHOrOpCKUH  TEXHOJIOTMYECKUH  TeXHUKYM» (nanee — Tlonoxenue)
pa3paboTaHO B LIeNsIX HEOMYLIEHHUs COCTaBIeHUs Heo(DUIMalIbHOW OTYETHOCTH U
UCTIOJIb30BaAHUS MO1/1eJIbHbIX JIOKYMEHTOB B rocy/1apCTBEHHOM
npodeccuoHantbHOM o0pa3oBaTesibHOM YUpEeKIAEHUH «CocHoropckuii
TEXHOJIOTMYECKUNH TeXHUKyM» (Janee - TeXHUKyM), B COOTBETCTBMM CO CTaThel
13.3 ®enpepanpHoro 3akona or 25 nexkabps 2008 roma Ne 273-®3 «O
NPOTUBOACHCTBUU KOPPYITLIUKY,

B caysae wu3meHeHust 3akoHojartenscTtBa  Poccuiickoit  depepanuw,
peryiupyromero coaep:kanude Hactosiero [losoxenus, B HeEro BHOCATCS
COOTBETCTBYIOLIHE ITOMPABKU W TOMOJHEHHUSI.

1.2. «Ot4eT™» - 3TO MUCBMEHHOE WJIM YCTHOE COOOIIEHHE MO KOHKPETHOMY
BOIIPOCY, KOTOPOE OCHOBAHO Ha JOKYMEHTAIbHBIX JAHHbBIX;

1.3. «/lokymeHT» - JOKYMEHT, CO3AaHHBIA rOCYJApCTBEHHBIM OpPraHOM,
OpraHOM MECTHOI'O CaMOYIIPaBJEHHUS, IOPUAMYECKUM WM (PU3HHUECKUM JIMLIOM,
o(opmIIeHHBIN B YCTAHOBJIEHHOM MOPSI/KE U BKIIOYEHHbBINH B IOKYMEHTOOO0POT;

1.4. «JlokymentupoBanue» - duxcauus MHPOpMALMK HA MaTepHAIBHBIX
HOCHUTENSIX B YCTAHOBJIEHHOM IOPSIJIKE;

[.5. TlognMHHOCTH JIOKYMEHTOB YCTaHABIMBAETCs MNYyTeM  [POBEPKU
MO/UIMHHOCTU TIOJANUCEH JIOJDKHOCTHBIX JIMLL M COOTBETCTBHS COCTaBJICHUS
IOKYMEHTOB JIJaTaM OTPakeHUs B HUX onepauuii, undopmauuu, GakToB U T.A1.

2. [Mopsinok nelicTBHII NpH OOHAPYKEHHH UCNIOJIL30BAHHS MO/ IbHBIX
JOKYMEHTOB M COCTABJ/IeHHUs] HEO(PHUHAJIBLHOH OTYETHOCTH

2.1. Tlpu oOHapyKeHUH COCTaBICHHUS HEO(DULHUATBLHON OTYETHOCTH
JOJUKHOCTHBIE JIMLA, B YbU [IOJIHOMOYMS B COOTBETCTBUM C JOKHOCTHBIMH
00513aHHOCTSIMH  BXOJMT  [OJrOTOBKA, COCTaBJIEHHE, IIpeACTaBlieHHe U
HamnpapjieHWe OTYETHOCTH HECYT MEePCOHANIbHYIO OTBETCTBEHHOCTh 33 COCTABJICHUE
HeOpUUHATBHOW OTYETHOCTHA U UCIOJIL30BAHUS MOIENBHBIX JOKYMEHTOB.

2.2. JIOIYKHOCTHOMY JIMILly, OTBETCTBEHHOMY 3@ COCTaBJIEHUE JIOKYMEHTOB I10
CBOEMY HalpaBjeHHIO JeATEIbHOCTH, HEOOXOIAMMO BECTH HEINOCPE/ICTBEHHbIH
KOHTPOJb M pPEryjispHO OCYILUECTBIATh MPOBEJCHUE I[POBEPOK Ha IpeJMer
HOANHHHOCTH JIOKYMEHTOB, 00pa3yliolliuxces Y CrHeuanucToB (pabOTHUKOB)
Texnukyma, HAXOSIIUXCS Y HEro B MPSIMOM TIO{MHHEHHH.

2.3. Ilpu npoBejieHUM NPOBEPOK YUHTBIBaTh, UTO MOUIMHHOCTh AOKYMEHTOB
YCTaHABJIMBACTCS ITyTeM MPOBEPKH PEaJbHOCTH MMEIOLIMXCH B HHX MOANHUCEH
IOJKHOCTHBIX JIMI] K COOTBETCTBUSI COCTABJICHHUS JIOKYMEHTOB J1aTaM OTPaKEHUS B
HUX omnepaluii, uHpopmauuu, $GakToB U T.1. Ilpy yTeHMH JOKYMEHTOB, IOCje
YCTAHOBJICHUSI MX TOUIMHHOCTH, NMPOBEPATH AOKYMEHTBI 110 CYLIECTBY, TO €CTh €



TOYKH 3PEHHUS] JOCTOBEPHOCTH, 3aKOHHOCTH OTPA)KEHHBIX B HMX XO35HCTBEHHBIX
onepauuii, uHGopMauuH, Gakrax u T. 1.

2.4.  JloctoBepHOCTH oOmnepauuif, 3aQUKCUPOBAHHBIX B JOKYMEHTaX,
NIPOBepsIeTCss U3YUEHUEM ITHX H B3aUMOCBSI3aHHBIX ¢ HUMHU JJOKYMEHTOB, OIPOCOM
COOTBETCTBYIOLIMX JOOKHOCTHBIX JIML, OCMOTPOM OOBEKTOB B HaType W T...
3aKOHHOCTH OTPaXEHHBIX B JOKYMEHTaX OIepaluui YCTaHaBIUBAeTCS IIyTeM
MPOBEPKU UX COOTBETCTBUS J1CHCTBYIOLIEMY 3aKOHO/1aTeJILCTBY.

2.5. Tlpu BbisiBieHHH (AKTOB MCMOJIB30BAHMUS TOJAEIBHBIX JOKYMEHTOB
He3aMeUTUTeNbHO MHMOPMUPOBATh JupeKkTopa TexXHHUKyma, a TakKe NpPUHSTH
COOTBETCTBYIOLIME Mepbl MO HEJOMYLIEHHUIO COCTAaBJIEHUS Heo(ULUMaIbHON
OTYETHOCTH M HUCIIOJIB30BAHMS MOCNIBHBIX IOKYMEHTOB.

3. [Topsinok NpoBepPKH T0KYMEHTOB HA MOJJIHHHOCTD H
cocTaB/IeHHsI OPHUHAIBHOH OTYETHOCTH

3.1. TloaJMHHOCTBE  JIOKYMEHTOB YCTAaHaBIMBAeTCsl IyTeM IPOBEPKH
[OJUIMHHOCTU  TNOANMCEH JIOJDKHOCTHBIX JIMIL M COOTBETCTBUS COCTABIICHMUS
JIOKYMEHTOB JlaTaM OTpa’kKeHHs B HUX onepauui, unpopmaunu, Gaxtos U T.1.

3.2. Ilpu O3HAKOMIEHUM C JOKYMEHTaAaMM T[10CJ€ YCTAHOBJIEHHS HX
HNOJMHHOCTH, CJIEAYyeT MpOBepsTh COAEpP)KaHHE [AOKYMEHTOB C TOYKH 3peHHS
JIOCTOBEPHOCTH, 3aKOHHOCTH OTP@KEHHBIX B HHUX XO3SHCTBEHHBIX OIlepaluii,
uH(popmanuu, GpakToB U T. 1.

3.3. JlocroBepHOCTbL omnepauui, 3a(pUKCUPOBAHHBIX B  JOKYMEHTax,
MPOBEPSIETCS U3YUEHHUEM ITHX U B3aUMOCBSI3aHHBIX C HUMM JIOKYMEHTOB, OIIPOCOM
COOTBETCTBYIOMIUX AOKHOCTHBIX JIUL, OCMOTPOM OOBEKTOB B HAType U T.JI.

3.4. JIomKHOCTHOE JIMLO, OTBETCTBEHHOE 3a COCTABJIEHHUE JOKYMEHTOB IO
CBOEMY HAampaBJIeHUIO JEATE]bHOCTH, OCYILUECTBISET KOHTPOJIb W PEryyspHO
MIPOBOJMT IPOBEPKU HA NpeAMET NOJITMHHOCTH JOKYMEHTOB.

3.5. Ilpu npoBeneHUM IPOBEPOK CJIEAYET YUHTbIBATh, YTO MNOAJIUHHOCTH
JIOKYMEHTOB YCTAHABIIMBAETCS [TyTEM NPOBEPKU AEHCTBUTEILHOCTH UMEIOLLMXCS B
HUX MOJAMKUCEN TOIKHOCTHBIX JIMIL MU COOTBETCTBUS COCTABIEHUS JOKYMEHTOB JlaTaM
OTpaKeHHs B HUX omnepaluid, uudopmauuu, Gakros 1 T.1.

3.6. Ilpu BwisBrenuu (akrtoB daibCUPUKALUU JTOKYMEHTOB HEOOXOAUMO
He3aMeJIMTeNIbHO NPOHHGOPpMUPOBaTL AUpeKTopa TexXHUKyMa, a TaKkKe MPUHSTH
COOTBETCTBYIOLIHE Mepbl [0 HEJONYIUEHUIO COCTaBJI€HHS HeOPUUHAIbLHOMN
OTYETHOCTH M MCIOJIL30BAHUS MOJJCIBHBIX JOKYMEHTOB B TEKYILEH JIeATe/IbHOCTH
Texnukyma.

4. lleiicreus paboTHHKORB HPH BO3HHKHOBEHHH COMHEHHH
B [OJIMHHOCTH NPE0CTABICHHBIX JOKYMEHTOB

4.1. B ciydyae BO3HMKHOBEHMSI OOOCHOBAHHBLIX COMHEHHH B IOJJIMHHOCTH
IMPeIOCTABJICHHBIX JIOKYMEHTOB (JIMIIIIOMOB, YJOCTOBEpPEHMH, cepTU(hUKATOB) M
JIOCTOBEPHOCTH CoJiepialieifcss B HUX MHPOpMallMK, OTBETCTBEHHBIE 33 padoTy ¢



nokymentamu  paboruuku  TexHukyma  o0si3aHbl  IpeANIPUHUMATH MEpb,
HarpaBJIeHHbIE Ha YCTPaHEHHE BO3HUKIIMX COMHEHHH M Ha [OJy4YeHUe
IOTIOJIHUTEJIbHBIX CBEACHUMN.

4.2. Ilpu Bo3HUKHOBEHUU y paboTHHKA TeXHUKyMa COMHEHHH B [OUTMHHOCTH
JOKyMEHTa, OH 00s3aH He3aMeMIUTeNbHO CcOOOWUTE 00 O3TOM JUPEKTOpY
Texnukyma i1 TNpUHATUS  JajbHeHUIEro peueHuss ¢ LeJIbI0  MPOBEpPKH
NOJUIMHHOCTH MOCTYIMUBIUKX JOKYMEHTOB OT JIMUQ, PEeJ0CTaBUBILIEI0 JOKYMEHTHI.

4.3. IlucbmeHHBbIH 3arpoc HaMpapiseTcss B OPraHU3alMio, BBIAABIIYIO
OOKYMEHT BbI3bIBAOILUI COMHEHHUE B €0 MOJJTHHHOCTH.

4.4. B crnyyae nojaydeHMs INOJOKHUTEIBHOIO OTBeTa (YKa3aHHs B JIOKYMEHTE
UH(pOpMaLM  HECOOTBETCTBYIOLIEH JIeHCTBUTEIBHOCTH WM  JOKYMEHT He
Bbl/1aBaJICA 1TaHHOW MHCTAHUMEH U 1p.) AupeKTop TeXHUKyma NpUHUMAET peleHue
O HanpaBJIeHWW 3asiBJIEHUss O [PU3HAKAX COBEPLIEHHOTO MpPEeCTyIUIeHUs B
MpPaBOOXPAHUTEIbHbBIE OPraHbl.

4.5. IluceMeHHOe 3asiBIeHME C  TNPHJIOKEHHEM  HEAEHCTBUTEIbHBIX
JIOKYMEHTOB, 3alpoca U OTBeTa OpraHu3aluH, BblAaBLICH TOKYMEHT BbI3bIBAIOIIMA
COMHEHHE B €ro MOJUIMHHOCTH, HalpaBsisercst B MPaBOOXPAHUTEIbHbIE OpPraHbl ¢
LeJIbIO MPOBEJICHUS IPOBEPKU U BO30Y)KI€HHsI YT'OJIOBHOIO pa30upaTesibCeTRa.

5. OTBeTCTBEHHOCTDH

5.1. B TexHukyMe 3amnpelieHo HCIOJb30BaTh HEYTBEPKACHHbIE (OPMBI
OTYeTOB, JIMOO OTYETHI, COJEp’Kalllie HEAOCTOBepHYI0 MH(popMmaumio. B ciyuae
BBISIBIICHUSI  JIaHHBIX  (DAaKTOB, BHHOBHbIe pabOTHUKM  IPHUBIEKAIOTCH K
JNUCUMITJIMHAPHON OTBETCTBEHHOCTH.

5.2. Ilpn obnapyxeHuu (PakToB COCTaBICHUA HEODULMATLHON OTYETHOCTH,
UCIO0JIb30BAHUS HEACHCTBUTEIbHBIX JTOKYMEHTOB OTBETCTBEHHBIE 3a IMOATOTOBKY,
COCTaBJIEHHE, IMPEeJIOCTaBJIEHUe, HanpaBJIeHWE OTYETHOCTH M JOKYMEHTOB
paGotHuku  TexHuKyma  HeCyT  OTBETCTBEHHOCTb B  COOTBETCTBHUH €
3akoHoaresbcTBoM Poccuiickoit Mejiepauny.

6. 3ak/0YNTeILHASR HACTh
6.1. OtBeTcTBEHHBIE 3a TOArOTOBKY, COCTaBJ€HHE, MpPeAOCTaBlICHHUE,

HalpaBJICHUE OTYHETHOCTH H AOKYMCHTOB pa6OTHHKH TeXHHKyMa JIOJDKHBI OBITH
O3HAKOMJIEHBI C HACTOAIIUM [Monoxenuem [MOJ{ POCITUCH B JIMCTE O3HAKOMIICHHA,



